Fredrick H. Rotstein

14647 Breckness Place

Miami Lakes, Florida 33016

E-mail: Fredmgr@comcast.net

Cellular Phone: 786-246-2275

Objective: To secure a Property Manager position. I am confident and will do my utmost to exceed expectations!

Summary of Qualifications:  
· Professional Licensed Community Association Manager with over 10 years of quality pro-active management experience, including areas of Maintenance and Security.

· Excellent Customer Service and Interpersonal Skills

· Supervisory Skills and training of new employees, specializing in Team Building

· Ability to multi-task in a challenging environment

· Excellent communication skills/ detail oriented

Professional Experience

      2010 – 2011 – Atlantic & Pacific Property Management for Canyon Ranch  

1999 – 2009 - Property Manager – The Continental Group                                 

· Responsible for the running of the daily operation for the 

Association. Reporting directly to the Board of Directors.

· Manage the supporting staff of Administration, Assistant 

Manager and Maintenance Crew. Creation of Preventative Maintenance Programs.

· Daily interaction with Contractors, Vendors, Security, Landscapers, Irrigation, Painting, & all aspects of community living.

· Organize and prepare detailed weekly management reports for Board of Directors 

· Coordinate contractors and Budget Preparation & Analysis in excess of $9.5 million 

Positions Held:

Assisting and supporting an ill Relative

Community Association Manager of “Luxuria”  

Managing Director of “Grove Isle”  

General Manager of Tower House” 

Property Manager of “Sayan”  

General Manager of “Marina Tower of Turnberry Isle” 

General Manager of “Alhambra Place of Fort Lauderdale”  
1995 – 1999 “Williams Island” Assistant Director of Valet Operations   Aventura, FL

Supervised a staff of 96 for this exclusive luxury condominium complex.

· Provided in depth training in areas of exceeding residents expectations at all times 

· Practiced “Aggressive Hospitality” 

Education

C.W. Post – Long Island University, N.Y. B.A. in English Literature and Psychology.

                  * Certification in HVAC and Cooling Tower Systems 

