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L
icensed florida community association manager, with Masters of Accounting degree, and strong customer service, interpersonal and communication skills.  Ability to lead and delegate.  Advanced computer/technology skills, and commitment to excellence.
Professional Experience
Wentworth galleries – corporate office – Miami Lakes, FL (Temporary Position)
Sales Audit/Inventory Control 2/11 to 4/11
Key Responsibilities:

· Audited customer orders, deposit reservations, sales receipts, company charge card payments, merchandise returns/refunds, and other transactions by gallery salespeople.

· Updated client balances using Oracle, as needed.

· Communicated with salespeople, including requests for missing required documentation.

· Received and performed electronic deposits of customer check payments on a daily basis.
lEON EGOZI & ASSOC., P.A., [CPA Firm] – Aventura, FL
Staff Accountant 10/07 to 7/10
Key Responsibilities:
· Conducted monthly bank and account reconciliations for individual/corporate clients.

· Prepared financial statements, including P&L accounts, cash flow statements and schedules.
· Prepared individual/corporate client financial reports, including write-ups, compilations, and reviews.

· Performed ratio analyses, including assessment of A/R, A/P balances.
· Prepared sales tax returns.

· Prepared individual, corporate, partnership, trust, and estate federal and state tax returns.

· Prepared quarterly and annual payroll reports.

· Frequently update and analysis of client investment portfolios.

· Conducted tax code research as needed for filing tax returns and tax planning. 
the cheesecake factory – Skokie, IL and Aventura, FL
Lead Expediter, Inventory Management, Certified Trainer 4/98 to 10/99 & 2/04 to 9/07
Key Responsibilities:
· Successfully prepared three internal corporate audits of operations.
· Expedited, coordinated, and directed the preparation/presentation of 200+ menu items, according to company quality standards, involved overseeing of approximately 250 staff members.
· Managed inventory, conducted variance analyses, and verified compliance with company policies and procedures.
· Planned and implemented schematics in all areas of restaurant, as well as implementation of additional controls to safeguard products from theft.
Relevant Experience

waterpoint condominium association – North Miami Beach, FL
President of the Board of Directors 3/08 to Present
Key Responsibilities:

· Monthly review of financial statements, including frequent analyses of operating, reserve, and petty cash accounts.
· Assist in development of annual budget, including special assessments.
· Ongoing communication with attorneys, insurance adjusters, service professionals, city officials/inspectors, contractors, unit owners/residents, and board members.

· Organize, coordinate, and oversee special and routine construction and maintenance projects.

· Facilitate strategies and monitor status with attorneys on units facing foreclosure.  
Education & Certifications
nova southeastern university – Ft. Lauderdale, FL
Masters of Accounting, 2009
University of wisconsin-madison – Madison, WI

Bachelor of Arts in Psychology, 2003

Community association manager – FL

Licensed, 2011
CPA Exam – candidate
professional affiliations
· Sigma Beta Delta – Business Honor Society, inducted June 2010

· Member, AICPA Institute and FICPA, 2010 to Present
